EXIT EXERCISE 4

1. Edit the following, and keep it in two paragraphs:

The professor said, "Correctly punctuating and attributing direct quotations is important. We have discussed it several times. I gave you an instruction sheet. 
"Usually, you should position the quotation at the beginning of the paragraph and put the attribution at the end of the first sentence. Remember that commas and periods always go inside quotation marks — no exceptions," he said.
2. Correct the style errors, if any, in the following dates:

January 1, 2012

Jan. 2012

March 1, 2013

February 23, 2012

November 4th, 2012

3. Break the following text into paragraphs that would be of suitable lengths for a news story, and format the paragraph indenting and line-spacing as you would when preparing a story for this class (as instructed in Week 1 of the Course Schedule). Also run a spelling check on the text, and correct any errors you find.
Never use the [Tab] key when writing a news stroy because the [Tab] key causes problems for editors and people composing pages. For the same reason, never hit the spacebar more than once in succession, and never use the [Return] key anywhere except at the end of a pargraph. But in this class, you should always indent paragraphs and double-space your stories because this formatting makes them easier to read and edit. How do you achieve both paragraph indentions and double-spacing without using extra keys? You do it with format settings in Microsoft Word.

4. Give the correct Associated Press abbreviations, if any, for these states. Use the form that you would put in the text of the story (not the dateline), and follow current AP style, which took effect in 2014.
Alabama

Mississippi

Georgia

South Dakota

Hawaii

California

Nebraska

Alaska

New Jersey

New Hampshire

