Troy University 
College of Education

Master Syllabus CACREP 2009 Standards 

Course Number: PSY 6635
Course Title: Vocational Psychology
Semester Hours: 3

Pre-requisites: None
Professor: Miles Matise, PhD, NCC, LMHC, CACIII, EMDR Certified

                   850-301-2162; mmatise@troy.edu, http://spectrum.troy.edu/mmatise 

                   Office hours: T, W, Thr (12-5pm) or by appointment

Approved Delivery Models:
This course is approved for delivery methods face-to-face and online.

Catalog Course Description:  

This course covers the procedures used in obtaining, organizing, integrating, and utilizing educational and occupational information including electronic media. Career development theories, scope of the world of work, decision making strategies and counseling for career development including information on the relationship between career choice and life style. Attention is given to the appraisal of interest, aptitude and personality measurements.
Goals and Objectives: 

The Counseling Programs are designed to provide quality academic programs that emphasize meaningful and practical learning experiences in preparing students to be innovative, informed, reflective decision makers. (the Unit’s Conceptual Framework is included at the end of this syllabus).  In addition, this course provides opportunities for students to demonstrate knowledge of the following objectives:

· Students will demonstrate an understanding of career development theories and decision-making models (CACREP II.G.4.a)

· Students will demonstrate an understanding of career, a vocational, educational, occupational and labor market information (CACREP II.G.4.b)

· Students will demonstrate an understanding of career development program planning, organization, implementation, administration, and evaluation (CACREP II.G.4.c)

· Students will demonstrate an understanding of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development (CACREP II.G.4.d)

· Students will demonstrate an understanding of career and educational planning, placement, follow-up, and evaluation (CACREP II.G.4.e) (Alabama Standard/ Rule 290-3-3-.54-3a2ii) (NASP 2.1) (CF 2, 5, 9)

· Students will demonstrate an understanding of assessment instruments and techniques relevant to career planning and decision making (CACREP II.G.4.f) (Alabama Standard/ Rule 290-3-3-.54-3a1iI) (NASP 2.1) (CF 2, 5, 9)

· Students will demonstrate an understanding of career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy (CACREP II.G.4.g)

Approved Texts: (The highlighted text is the one to be used for class)
Brown, D. (latest edition). Career Information, Career Counseling, Career Development. Allyn & Brown, Inc.
Sharf R. S. (latest edition). Applying Career Development Theory to Counseling. Pacific Grove, CA: Brooks/Cole.

Zunker, V. G. (latest edition). Career Counseling: A Holistic Approach
Other Materials:
Live Text needs to be purchased for this course.

There will be articles assigned for reading and discussion
Methods of Instruction:
Methods of instructions may include, but not limited to: lectures, discussion, field trips, videos, guest speakers, modeling, and computerized/internet instructions. Methods will vary depending on the instructor.
Laboratory Experiences:
Students may be required to video tape themselves in a roll play in the counseling labs at Troy University.
Content:

All content in class (e.g., lecture, text, articles, guest speakers, video, activities, discussion) is testable.
Career counseling today and its historical development

Theories of career development

Career counseling models

Career counseling intake interviews

Assessment techniques 

· (ALABAMA STANDARD/ RULE 290-3-3-.54-3a2ii) (NASP 2.1) (CF 2, 5, 9)

· (ALABAMA STANDARD/ RULE 290-3-3-.54-3a1iI) (NASP 2.1) (CF 2, 5, 9)

Career counseling for multicultural groups

Special career counseling issues for men, women, persons with disabilities, gay, lesbian, and bisexual clients

Career counseling in educational settings (schools K-12, higher education)

Career transitions throughout life
Course Requirements:
There will be a mid-term and final exam. Class participation, term paper, livetext assignments, and presentation are customary but will vary per instructor. Other activities (in-class and/or our-of-class) may be required. 

Student’s Responsibility and Expectations:
Attendance in the course is critical since lectures and discussions will not be a repeat of the book assignments. Poor attendance usually results in a poor grade, so it is important that you attend every class. If you miss a class period, it is your responsibility to obtain the notes from a classmate. Point deductions for absences are up to instructor discretion. You are responsible for ALL MATERIAL discussed in class, via lecture, video, class discussion, text material, and other assignments. All of the material is testable on the exams.
Class Schedule:
PSY 6635 

Vocational Psychology
	Week 1
	Syllabus, Introductions, Ch. 1-2

	Week 2
	Read and be ready to discuss Ch. 3-4 

	Week 3
	Read and be ready to discuss Ch. 5-7                                       LiveText I Due         

	Week 4
	Read and be ready to discuss Ch. 8-9                 

	Week 5
	Read and be ready to discuss Ch. 10-12                                   MIDTERM EXAM (1st half of text/s, videos, discussions, notes)              

	Week 6
	Read and be ready to discuss Ch. 13-14                                    LiveText II Due

	Week 7
	Read and be ready to discuss Ch. 15-16 

	Week 8
	Read and be ready to discuss Ch. 17-18                                   LiveText III Due           

	Week 9
	Catch up                          Class Presentations                         FINAL EXAM      (2nd half of text/s, videos, discussions, notes)


Grading Criteria:

100 – 90% = A (Superior Work)                             
80 – 89% = B   (Good Work)                            
70 – 79% = C    (Satisfactory Work)                           
60 – 69% = D    (Passing, but less than Satisfactory Work)                                                  

50 – 59% = F    (Failing Work)

Course Evaluation:
There will be a midterm and a final exam. You are also graded on your interaction and engagement in class discussions; class presentations; experiential exercises in class, videotaping assignments; and all written assignments. To pass the course, students must demonstrate knowledge and ability as specified by course objectives, assignments, assessments and activities.

· Attendance and Participation                           10% (Includes in-class learning opportunities) 
· Exams 1 and 2 (15% each)                               20%

· Livetext Assignment I                                      10%                       

· Livetext Assignment II                                     10%

· Livetext Assignment III
                          25%

· Presentation (Theory & Assess)                       25%
Course Requirments_____________________________________________________
Class Participation: Your active participation in this course is needed in order for this class to succeed. Contributing to discussions, relevant examples, constructive questions and bringing into the class additional information about a topic are examples of ways to actively participate in the course.  Contributing to discussions, relevant examples, constructive questions and bringing into the class additional information about a topic are examples of ways to actively participate in the course. This grade is based on your participation over the semester and in each class. If you are present in class and participate in the discussion then you get full points which will benefit your final grade.

Participation in Class Rubric:

	Types/ Grade
	A=5 points
	B= 4 points
	C=3 points
	D=2 points

	Frequency
	Optimal (not too much or too little), moves discussions along
	Contributes and does not dominate
	Talks over others, breaks flow of discussion
	Too frequent responses or silence, distracting

	Relevance
	Asks key questions, enhances discussion
	Contributions somewhat supportive, general not specific
	Repeats what has been said, speaks too much about self
	Comments not related to topic, statements are confusing

	Provides leadership
	Challenges and provides insights on topic, but not argumentative
	Shares ideas but not that persuasive
	Is not that attentive nor contribute to deeper understanding
	Does not listen to other’s ideas, lacks respect

	Productive participation
	Is not argumentative, has humility to listen to other points of view
	Sometimes thinks others should think as they do
	Tends to react to what others say
	Is argumentative and antagonistic toward others

	In class

Participation
	Actively engages in class interactions
	Isolates in class and evades discussion
	Repeated tardiness, may use class time for unrelated topics
	Repeated absences, uses laptop in class


1. In-Class Learning Opportunities: (Part of class participation grade) Each unit may include an unannounced assignment that will require consideration and understanding of the main themes of the unit.  You must be present in class to participate in these assignments.  Examples of possible learning opportunities may include but are not limited to; quizzes, video reaction paper, in-class debates, an essay question, an observational activity, researching a topic, group activity, etc. (These will not be made up in the event you are absent from class). 

2. Career Theory & Assessment Instrument Review/ Presentation: (30% total). 
Each student will present a career theory and select a current assessment instrument to present to the class. In addition to providing a summary of the theory, the assessment instrument may be web based, paper/pencil or computerized. You will present the history of the instrument, the reliability, the validity, the constructs, the norm group, how to use the instrument, how you score the instrument and how to interpret the instrument. The presentation will be limited to instruments that have been published in the past 5 years. At a minimum, you must cover all of the above aspects, as well as provide a handout for fellow classmates. Your presentation should focus on implications for counselors. A PowerPoint presentation is required to accompany the presentation. The entire presentation should be emailed to the instructor prior to the date of the presentation. Your presentation will be approximately 45-60 minutes in length.

3. Other Course Requirements:

Go to the America’s Career Resource Network (ACRN) home page: http://acrn.ovae.org/ncdg/ncdg_what.htm. 

a. Visit at least 3 different resources on this page. Provide a brief description of the resource and discuss how each might be used when helping persons develop their career path (turn in a 2 page synopsis of what you learned).

b. From the above website, click on State information. Find Florida and click on this site. After becoming familiar with this site, choose 2 other state sites. Compare and contrast these sites with Florida’s site. What information do you think would be most helpful for each state? (turn in a 2 page synopsis of what you learned)

c. Find a Career Information Center for a country other than the U.S. and explore at least 2 resources. Describe what you learn and what might be useful information for American workers (turn in 2 page synopsis of what you learned).

d. Find at least 2 internet public job sites such as http://www.monster.com/ or http://wwww.job.com. What services are made available through a site such as this? How might a site like this be useful to a non-college graduate? (turn in 2 page synopsis of what you learned)

4. Discovering Yourself
Go to “The Real Game” at http://www.realgame.com/usa.html. Choose a grade level or the adult level and play it on line. Briefly describe what you learned from the site. How can learning tools such as this help in developing one’s career? (turn in a 2 page synopsis of what you learned).

5. Complete the Myers Briggs (MBTI) (http://www.realgame.com/usa.html) AND either the Strong Interest Inventory (SII) (https://www.cpp.com/products/strong/index/aspx) or Holland’s Self-Directed Search (SDS) (http://www.self-directed-search.com/) 
The MBTI is free online, the SII is $10 and the SDS is $10. (Please let the instructor know if this is an issue for you)
a. What was your assessment? What did you discover about yourself? What would explain the results? What would be three possible career areas that a person of your type might be interested in? Compare and contrast your assessments?
b. What do you see as strengths and weaknesses of each this type? Would one be better suited for different people (i.e., women, men, culturally different, education, social economic class, etc.?). Turn in a 2 page synopsis of what you learned.
6. Take a computer assessment/career exploration inventory (Discover, SIGI Plus, Choices, etc.)
(The instructor will hand out a list of free assessments for you to choose from)

a. You will choose 2 programs to compare and contrast

b. What are the key features of the programs?

c. What did you find particularly useful with each program?

d. Explain whether you believe that these programs would be equally useful for college educated or college-bound and vocational/technical bound individuals.
Papers are graded on the following sections:

*APA Format, grammar, composition, and organization, formal writing style              
*Grammar, knowledge, understanding, and integration of material              

*Flow of content, synthesis and critical analysis of paper (see Bloom’s Taxonomy- graduate students should be in the “higher-order thinking” range)                                     

*Length, bibliography, and relevancy of references 
Blooms Taxonomy:

[image: image1.jpg]



Grading Rubric for Papers:

                           A Range        B Range        C Range        D Range        F Range

Grammar,         no errors         < 5 errors      5-10 errors     10-15 errors     >15
Spelling,               

APA style          Clear 
Adequate        Sketchy          Weak           Disorganized
Content                


Organization     Harmonious     Fluid           Choppy         Interrupted   Non sensical  
of ideas                                                                                                     
Personal/             Tight               Loose          Verbose          Sloppy       Non formatted
Professional        Connection                                                                    

Relevance

Critical                Integrated/             Vague             Heavy reliance                Copied/ No  

Thinking/            specific           involvement           on quotes                        involvement
Support of Ideas interaction                                                                             w/ material                                                                  
Professional
Appearance/Style Polished/            Dry               Wordy/           Lack of style         No 

                               Packaged          but nice       no relevance      & structure      structure

________________________________________________________________________

APA Writing Style:

Please take advantage of the Troy University Writing Center (trojan.troy.edu/writingcenter/links.html) & http://troy.libguides.com/apa 
	
	The writing center is available to all students and provides links to Other Resources. Documentation Styles | Reference Sites | Grammar/Composition Literature Resources | ESL | Additional Resources.


Below are some helpful websites to help you learn how to write your paper in APA style:
www.sas.upenn.edu/cwic (Helpful resources for presentations and preparation in general)
http://www.wright.edu/~martin.maner/rptemp.htm  (APA template for research paper)

http://owl.english.purdue.edu/owl/resource/560/01/  (APA formatting and style guide)

http://my.ilstu.edu/~jhkahn/APAsample.pdf  (Sample paper in APA format)

www.apastyle.org/fifthchanges.html  (APA 5th Edition Publication Manual Changes) 

http://webster.commnet.edu/apa/apa_index.htm  (A Guide for Writing Research Papers based on American Psychological Association (APA) Documentation) 
APA review form (Sample paper) is found on http://spectrum.troy.edu/mmatise (once on website, click “new student”; then click “home” at the top of the page, under “new student stuff”; then click “CP6600- Professional Orientation & Ethics”; then click “other stuff” to the left of the page; then click on “APA” in the middle of the page. You will see “Templates” for APA style. 
Annotated Bibliography:

Information on “How to Prepare an Annotated Bibliography” = www.library.cornell.edu/olinuris/ref/research/skill28.htm
LiveText Assignments 1 and 2
Case Studies

Student Assignment

CACREP Standards Section II. G.4.a, b. d, e. f. & g

Case Study 1: 

Students will read and evaluate a case scenario. Students will answer 10 questions related to the case scenario. This assignment will be submitted via LiveText to the instructor by the due date. (Scenario 1 will focus on career issues for students and mental health issues).

Case Study 2:
Students will read and evaluate a case scenario. Students will answer 10 questions related to the case scenario. This assignment will be submitted via LiveText to the instructor by the due date. (Scenario 2 will focus on disability and mental health issues).
LiveText Rubric for Case Study 1 and Case Study 2.  The same rubric will be used for the two case studies.

	Topic

Standard

Assignment/Assessment
	       1

0-59%

No Understanding
	      2 

60-69%

Below

Average


	       3

70-79%

Average
	       4

80-89%

Mastery
	       5

90-100% 

Exceptional

	Case Study 1 & 2

career development theories and decision-making models (CACREP II.G.4.a)


	Does not have understanding of career theories and decision-making models
	Below average in knowledge of theories and decision-making models
	 Average in knowledge of theories and decision-making models
	Mastery in

knowledge of  theories and decision-making models
	Exceptional in knowledge and understanding of theories and decision-making models

	career, avocational, educational, occupational and labor market information (CACREP II.G.4.b)


	Does not have understanding of  career, avocational, educational, occupational and labor market information
	Below average in knowledge of  career, avocational, educational, occupational and labor market information
	Average in knowledge of  career, avocational, educational, occupational and labor market information
	Mastery in Masterknowledge of  career, avocational, educational, occupational and labor market information
	Of  counselor Exceptional in knowledge of  career, avocational, educational, occupational and labor market information

	interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development (CACREP II.G.4.d)


	Does not have understanding of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Below average in knowledge of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Above average in knowledge of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Mastery in of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Exceptional in knowledge of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development

	career and educational planning, placement, follow-up, and evaluation (CACREP II.G.4.e)


	Does not have understanding of career and educational planning, placement, follow-up, and evaluation
	Below average in knowledge of career and educational planning, placement, follow-up, and evaluation
	Above average in knowledge of career and educational planning, placement, follow-up, and evaluation
	Mastery in knowledge of career and educational planning, placement, follow-up, and evaluation
	Exceptional in knowledge of career and educational planning, placement, follow-up, and evaluation

	Assessment instruments and techniques relevant to career planning and decision making (CACREP II.G.4.f)

(Alabama Standard/ Rule 290-3-3-.54-3a1iI) (NASP 2.1) (CF 2, 5, 9)

	Does not have understanding of assessment instruments and techniques relevant to career planning and decision making
	Below average in knowledge of assessment instruments and techniques relevant to career planning and decision making
	Above average in knowledge of assessment instruments and techniques relevant to career planning and decision making
	Mastery in knowledge of assessment instruments and techniques relevant to career planning and decision making
	Exceptional in knowledge of assessment instruments and techniques relevant to career planning and decision making

	career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy (CACREP II.G.4.g)


	Does not have understanding of career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy
	Below average in knowledge of career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy
	Above average in knowledge of career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy
	Mastery in knowledge of career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy
	Exceptional in knowledge of career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy


LiveText Assignment 3 

Program Planning and Implementation

CACREP 2009 Standards Section I II. G.4. c. & d.

Program Planning and Implementation Assignment:
Students will develop a career counseling program and determine appropriate program evaluation methods. Special attention will be paid to issues related to diverse populations. This assignment will be submitted via LiveText to the instructor by the due date.
Your career counselor program will be for a(n): 1) elementary, 2) middle school, 3) high school, 4) university setting, or 5) adult career transitioning community agency. 

· Feel free to use the library, programs within the community and the internet as reference tools to develop your comprehensive counseling programs. However, make sure you document each source within your reference list

· The title page and reference list should appear in APA format

· Include the following areas in your program:

· Name of school/program

· Mission statement

· Philosopy

· Goals

· Objectives

· Expected programmatic outcomes

· Program evaluation

· Time allocations for each area within the program

· Types and details of tests to be used

· Flowchart of services to be provided

· Intake assessment form

· Checklist of services provided by month, to include daily, weekly, and monthly tasks
The program planning and implementation assignment should include the description of the program, career development planning, organization, implementation, and administration and evaluation components. Discussion of interrelationships among and between family and other life roles and factors including multicultural issues should be discussed in the paper.  This assignment should be specific to your program area (school, mental health, substance abuse, etc.) 

LiveText Rubric for Program Planning LiveText Assignment 3
	Topic

Standard

Assignment/Assessment
	       1

0-59%

No Understanding
	      2 

60-69%

Below

Average


	       3

70-79%

Average
	       4

80-89%

Mastery
	       5

90-100% 

Exceptional

	career development program planning, organization, implementation, administration, and evaluation (CACREP II.G.4.c) (Alabama Standard/ Rule 290-3-3-.54-3a2ii) (NASP 2.1) (CF 2, 5, 9)
	Does not have understanding of career development program planning, organization, implementation,administration, and evaluation
	Below average in knowledge of career development program planning, organization, implementation, administration, and evaluation
	Above average in knowledge of career development program planning, organization, implementation, administration, and evaluation
	Mastery in knowledge of career development program planning, organization, implementation, administration, and evaluation
	Exceptional in knowledge of  career development program planning, organization, implementation, administration, and evaluation

	interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development (CACREP II.G.4.d)


	Does not have understanding of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Below average in knowledge of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Above average in knowledge of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Mastery in of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Exceptional in knowledge of interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development


PSY 6635 Vocational Psychology (Instructor)

LIVETEXT Instructor’s Standards Summary Form

CACREP 2009 Standards – Section G.4

Instructor completes form at the end of the course. This form assesses student progress in meeting CACREP objective and provides summary assessment information for program evaluation. The form is completed by the instructor at the end of the semester/term.

The following is a summary template of common assignment/assessments that align with CACREP 2009 standards taught in the course.

The rating must be 1-5 with 1 being low and 5 being the highest – can change terms no understanding, below average, average, mastery, and advanced.  Rating must match percentages listed in template.

Student Directions – The student will submit the assignment named PSY 6635 Vocational Psychology Instructor’s Summary Student Document to the instructor in LiveText.
	Topic

Standard

Assignment/Assessment
	       1

0-59%

No Understanding
	      2 

60-69%

Below

Average


	       3

70-79%

Average
	       4

80-89%

Mastery
	       5

90-100% 

Exceptional

	Assignment 1- Case Study 1 CACREP II.G.4.a, b, d, e, f, and, g


	No understanding of career theories and decision-making models; career, avocational, educational, occupational and labor market information; interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development; career and educational planning, placement, follow-up, and evaluation; assessment instruments and techniques relevant to career planning and decision making; and career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy


	Below average knowledge of career theories and decision-making models; career, avocational, educational, occupational and labor market information; interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development; career and educational planning, placement, follow-up, and evaluation; assessment instruments and techniques relevant to career planning and decision making; and career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy


	Average knowledge of career theories and decision-making models; career, avocational, educational, occupational and labor market information; interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development; career and educational planning, placement, follow-up, and evaluation; assessment instruments and techniques relevant to career planning and decision making; and career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy


	Mastery in  knowledge of career theories and decision-making models; career, avocational, educational, occupational and labor market information; interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development; career and educational planning, placement, follow-up, and evaluation; assessment instruments and techniques relevant to career planning and decision making; and career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy
	Exceptional knowledge of career theories and decision-making models; career, avocational, educational, occupational and labor market information; interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development; career and educational planning, placement, follow-up, and evaluation; assessment instruments and techniques relevant to career planning and decision making; and career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy

	Assignment 2-Case Study 2

CACREP II.G.4.a, b, d, e, f, and, g


	No understanding of career theories and decision-making models; career, avocational, educational, occupational and labor market information; interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development; career and educational planning, placement, follow-up, and evaluation; assessment instruments and techniques relevant to career planning and decision making; and career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy


	Below average knowledge of career theories and decision-making models; career, avocational, educational, occupational and labor market information; interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development; career and educational planning, placement, follow-up, and evaluation; assessment instruments and techniques relevant to career planning and decision making; and career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy


	Average knowledge of career theories and decision-making models; career, avocational, educational, occupational and labor market information; interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development; career and educational planning, placement, follow-up, and evaluation; assessment instruments and techniques relevant to career planning and decision making; and career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy


	Mastery in  knowledge of career theories and decision-making models; career, avocational, educational, occupational and labor market information; interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development; career and educational planning, placement, follow-up, and evaluation; assessment instruments and techniques relevant to career planning and decision making; and career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy
	Exceptional knowledge of career theories and decision-making models; career, avocational, educational, occupational and labor market information; interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development; career and educational planning, placement, follow-up, and evaluation; assessment instruments and techniques relevant to career planning and decision making; and career counseling processes, techniques, and resources, including those applicable to specific populations in a global economy

	Assignment 3-

Program Planning and Implementation 

CACREP II.G.4.c, and d


	Does not have understanding of career development program planning, organization, implementation, administration, and evaluation; and interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Below average in knowledge of career development program planning, organization, implementation, administration, and evaluation; and interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Average knowledge of career development program planning, organization, implementation, administration, and evaluation; and interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Mastery in knowledge of career development program planning, organization, implementation, administration, and evaluation; and interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development
	Exceptional knowledge of career development program planning, organization, implementation, administration, and evaluation; and interrelationships among and between work, family, and other life roles and factors, including the role of multicultural issues in career development


Remediation:

Students who do not meet the required level of mastery on a common assignment will be remediated prior to the end of the semester by the course instructor.

Plagiarism Policy:

Faculty teaching courses in the College of Education must include the definition of plagiarism  below and the paragraph that follows in each syllabus. Following this information, instructors should clearly state the consequences for plagiarism. The consequences outlined in the syllabus must meet the guideline outlined in the current edition of the Oracle.
Information placed in each course syllabus:
The College of Educations defines plagiarism as:

· Three consecutive words that are not common professional language used from another source without quotation

·  Rephrasing another author's words without appropriate citation

·  Using another author's ideas or data without appropriate citation

·  Submitting another author's or student's writing as one's own

· Directly quoting a source without using appropriate APA or MLA style (whichever is required by the instructor) citation to show that it is a direct quote.  

· Intentionally taking information from a source and not giving appropriate credit

Students who commit plagiarism will be subject to disciplinary actions as outlined in The Oracle for Academic Misconduct and violation of the Honor Code.  The Standards of Conduct and Disciplinary Procedures define university procedures in these matters. Students have the right to request consideration by the Student Services Conduct Board. 

Laptops & Cell Phones:

Due to the experiential nature of the class laptops may be used only when designated by the instructor or unless a written approval is provided by the office of disability stating it is a form of alternate learning. Cell phones must be silenced and text messaging is not allowed during class time. If there is an emergency you may exit the class to use your cell. I often notice student’s using cell phones under the desk. While I may or may not say anything at the time, it will be noted and adversely affect your class participation grade. If there is an emergency you may exit the class to use your cell for minimal distraction to your classmates. 

Absence policy:
In registering for classes at the university students accept responsibility for attending scheduled class meetings, completing assignments on time, and contributing to class discussion and exploration of ideas.

In cases of inclement weather or other emergency conditions, the Office of Executive 
Vice Chancellor and Provost will announce cancellation of classes through the local and regional media as well as through the University’s web site.

Students should not plan on missing a class because of the intensity of the term and the material we are required to cover. An absence is an absence regardless of whether it is excused or not.  Students may miss one class without it affecting their overall grade. Two absences will demote your final grade, at least, by one letter. If a student is absent three times, the instructor will strongly encourage the student to withdrawal from the course and retake when it is more conducive to the student’s schedule. Excessive tardiness will affect your overall grade (Three tardies equal one absence). If you miss a class, it is the student’s responsibility to contact another student about what they missed and to obtain any notes and/or handouts that were given.
Additional Services:

AMERICANS WITH DISABILITIES ACT (ADA):  Troy University supports Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, which insure that postsecondary students with disabilities have equal access to all academic programs, physical access to all buildings, facilities and events, and are not discriminated against on the basis of disability.  Eligible students, with appropriate documentation will be provided equal opportunity to demonstrate their academic skills and potential through the provision of academic adaptations and reasonable accommodations.  Further information, including appropriate contact information, can be found at the link for Troy University’s Office of Human Resources at http://www.troy.edu/humanresources/index.html.

Academic Misconduct:

Students should refer to the Standards of Conduct section of the Oracle, the student handbook for policies regarding misconduct.

Incomplete Work Policy: 

University policy states that an incomplete may be reported for students whose progress

 in a course has been satisfactory (e.g., the student is passing the course), but who are

 unable to receive a final grade because of circumstances beyond their control.  An 

incomplete must be cleared by the next term of enrollment, or one calendar year, 

whichever comes first.  An incomplete which is not removed during the specified time 

limit of one calendar year or by the end of the next term of enrollment, automatically 

becomes an F. 

Troy University

College of Education

Innovative, Informed, Reflective Decision Makers

Conceptual Framework

Dispositions of Education Graduates


Our conceptual framework is grounded in best practices, current and time-tested educational theories, national initiatives, and teacher education reform elements, while being responsive to change.  With our dedication to models of best practices and recognition of how we can best equip ourselves to prepare teachers and administrators, we help our students to:

1.
Demonstrate an understanding of and show effective performance with diverse learning populations in a variety of school cultures

2.
Demonstrate proactive leadership, professional conduct and well-balanced professional dispositions

3.
Demonstrate effectiveness as communicators, facilitators, pedagogues and scholars
4.
Build multi-level collaborative partnerships and mentoring relationships

5.
Demonstrate competencies in content area knowledge, assessment and emerging technologies
6.
Demonstrate cutting-edge competencies in pedagogical and applied research skills

7.
Practice authentic self-assessment, critical and reflective thinking, and the continual monitoring of progress and development

8.
Demonstrate an ability to generalize and creatively problem-solve
9.
Refine and evaluate innovative delivery and assessment models

10.
Demonstrate professional qualities that contribute to building safe, supportive, creative and stimulating learning environments
Other Information:

· All written work, such as exams and project paper, must be typed (double-space, 12-point font, one-inch margins, Times New Roman).  A hard copy of papers is required unless otherwise stated by the professor; in which case it will be accepted through e-mail, as long as it is word-processed, saved, and attached to the email as a document that can be opened with MS Word.
· Taking credit for another’s words or ideas, without proper documentation, is a form of cheating known as plagiarism. Avoid this through proper APA-style referencing.  Collaborating on exams with classmates during the exam period is also cheating.  Cheating of any sort will result in zero points for the activity in question and/or a zero for the course.
· Regular attendance, keeping up with text readings and persistent effort are the keys to success in this class.  Due to federal guidelines, our registrar requires that I report you as absent from the course if you do no work for a period of two weeks.  Please communicate with me right away if you find yourself falling behind!   
· If you miss class, you are responsible for getting notes from a classmate.  After you get the notes, I will be delighted to answer specific questions of the material you missed to help you understand and catch up.  
· A general rule for the amount of study time required for any college course is 2-3 times the amount of class time. That means you should be prepared to spend an average of six to nine hours a week, outside of class time, working for this class.
· Every effort will be made to start the class on time.  However, you are welcome to enter the room late as long as you do not disrupt the lecture/discussion.  Chronic tardiness is not acceptable.
· An atmosphere of respect is the only acceptable atmosphere in this class.  Any student engaging in disruptive, rude, or mean-spirited behavior will be warned and/or asked to leave. Refer to the college catalog for more on student conduct.  Examples of disruptive behaviors include, but are not limited to: conversations not including the entire class, hostile or degrading remarks, active cell phones or pagers.  
Note: The instructor reserves the right to alter this syllabus in any way necessary to meet the needs of the class.  Any changes will be announced.

Acknowledgement of Syllabus Content 

I________________________________________have read and understand the course 
syllabus for_______________________________ class, which is being taught

by___________________________.  I hereby agree to the terms stated in the syllabus.
_________________________________                   ___________________________

       STUDENT’S SIGNATURE:                                                 DATE:

(Please sign and return to the professor by the 2nd class)

