


TROY UNIVERSITY
College of Education Counseling Programs

Master Syllabus- CACREP 2009 Standards

~Educate the mind to think, the heart to feel, the body to act~ 

(TROY Motto 1887)
Course Number:
CP 6601



Course Title:

Legal, Ethical, and Professional Standards and Issues
Semester Hours:
3

Pre-requisites:
None

Professor: Miles Matise, PhD, NCC, LMHC, CACIII, EMDR Certified

                   850-301-2162; mmatise@troy.edu, http://spectrum.troy.edu/mmatise 

                   Office hours: T, W, Thr (12-5pm) or by appointment

Approved Delivery Models:
This course is approved for face-to-face delivery.

Catalog Description:
This course is intended to assist counseling students in acquiring information and understanding necessary to effectively deal with legal, ethical, and professional standards related to the counseling profession.

Goals and Objectives:  

Upon successful completion of this course, the student will develop and understanding of the various ethical issues which confront mental health professional and of the laws of the State which govern the practice of mental health service delivery.

1. Demonstrate an understanding of the nature of professional ethics and the importance of ethical conduct in the delivery of mental health services. CACREP CMHC FOUNDATIONS:A.2, B.1

2. Demonstrate an understanding of the ethical standards, codes of conduct, and current laws and regulations. CACREP CMHC FOUNDATIONS: A.2, B.1

3. Demonstrate the ability to identify and resolve ethical concerns and dilemmas. CACREP CMHC FOUNDATIONS: B.1

4. Demonstrate an understanding of the current laws of the state in which the student will eventually be licensed as a counselor. CACREP CMHC FOUNDATIONS: B.1

5. Implement counseling ethics and state laws into counseling practice. CACREP CMHC FOUNDATIONS: B.1

6. Understands professional ethical issues relevant to the practice of clinical mental health 

counseling. CACREP CMHC CLINICAL PREVENTION, AND INTERVENTION: C.9, D.9

7. Understand ethical issues associated with dealing with a multicultural clientele. CACREP CMHC DIVERSITY AND ADVOCACY: E.1, F.3

8. Knows public policies on the local, state, and national levels that affect the quality and accessibility of mental health services. CACREP CMHC DIVERSITY AND ADVOCACY: E.4, E.6

9. Understand how ethical issues affect assessment procedures. CACREP CMHC ASSESSMENT: G.

10. Understands ethical issues critical to research and evaluation concerning clinical mental health counseling. CACREP CMHC RESEARCH AND EVALUATION: I.

11. Understand how ethical issues affect the established diagnostic criteria for mental and emotional disorders, treatment modalities and; placement criteria within the continuum of care. CACREP CMHC DIAGNOSIS: K.

Upon successful completion of this course, the student will have developed an understanding of various ethical issues which confront mental health professionals and the laws of the State of Florida which govern the practice of mental health service delivery.

Specific Objectives: 
1. Demonstrate an understanding of the nature of professional ethics and the importance of ethical conduct in the delivery of mental health counseling services.
2. Demonstrate an understanding of the ethical standards, codes of conduct, and current laws and regulations.

3. Demonstrate the ability to identify and resolve ethical concerns and dilemmas.

Textbook/s: (The highlighted text/s below is the text you are required to purchase for class unless told otherwise by the professor)
Herlihy, B., & Corey, G. (2006). ACA ethical standards casebook (6th edition)(or latest 

edition).  Alexandria, VA:  American Counseling Association.

Corey, G., Corey, M., & Callanan, P. (2007). Issues and ethics in the helping professions 

(7th ed.)(or latest edition). Pacific Grove, CA:  Brooks/Cole.
Livetext, 2009. . Livetext Stud. Edition Membership Code Card (2nd Ed.). Live Text Publishing. ISBN: 978-0-9796635-4-3 Adoption is Required, New Only.

Students enrolled in this course are required to purchase Livetext and must have access to a computer and internet. Students enrolled purchase Livetext the same as purchasing a text book. You need only purchase Livetext ONCE. Livetext will be good for all of the classes required for the CP degree. LIVETEXT is good for 5 years and cannot be shared. If you have purchased Livetext, you do not need to purchase it again.

Readings:
Florida Law on Counseling ACA Ethics
Other Materials:
Other readings and/or activities may be assigned during the course. 
Content:

All content in class (e.g., lecture, text, articles, guest speakers, video, activities, and discussion) is testable.
Methods of Instruction

Methods of instructions may include, but not limited to: lectures, discussion, field trips, videos, guest speakers, modeling, and computerized/internet instructions. Methods will vary depending on the instructor.
Laboratory Experiences:

Students may be required to video tape themselves in a roll play in the counseling labs at Troy University.
Course Requirements:

There will be a mid-term and final exam.
TROY EMAIL
All Troy students will be required to access and utilize their troy.edu email account for all communication with the university. All official correspondence (including bills, statements, emails from distance learning instructors through Blackboard, assignments and grades from distance learning instructors, etc.) will be sent only to the troy.edu address. Your troy.edu email address is the same as your web express user ID followed by “@troy.edu”. You can get to your email account through our web page www.troy.edu/fwr or you can go to the email link found there and learn how to add this address to your other email services that support POP accounts (i.e. Outlook, Outlook Express, Yahoo, AOL, etc.).
Class Schedule: 
CP6601

Legal & Ethical Issues
	Week 1
	Orientation, review syllabus, introductions
	

	Week 2
	Read and be prepared to discuss Ch. 1,2 in text
	

	Week 3
	Read and be prepared to discuss Ch. 3,4 in text
	DUE: 1st assignment in Livetext

	Week 4
	Read and be prepared to discuss Ch. 5,6 in text
	DUE: 2nd assignment in Livetext

Midterm due 

	Week 5
	Read and be prepared to discuss Ch. 7,8 in text
	

	Week 6
	Read and be prepared to discuss Ch. 9,10 in text
	DUE: 3rd assignment in Livetext

	Week 7
	
	

	Week 8
	Read and be prepared to discuss Ch. 11,12 in text
	DUE: Research Paper

Final Exam 

	Week 9
	Read Ch. 13
	Presentations (in class)


Grading Criteria:

100 – 90% = A                             
80 –  89% = B                               
70 –  79% = C                               
60 –  69% = D                                                      

50 –  59% = F   
	METHOD OF EVALUATION:
           Attendance and Participation                     15%                  
Livetext (10% each)                                   30% 

Research Paper                                           15%

Presentation                                                10%
Midterm Examination                                15%
Final Examination                                      15%
	


Papers are graded on the following sections:

· APA Format, grammar, composition, and organization, formal writing style              
· Grammar, knowledge, understanding, and integration of material              

· Flow of content, synthesis and critical analysis of paper (see Bloom’s Taxonomy)                                     

· Length, bibliography, and relevancy of references 
Blooms Taxonomy:
[image: image1.jpg]



Grading Rubric for Papers:

                           A Range        B Range        C Range        D Range        F Range

Grammar,         no errors         < 5 errors      5-10 errors     10-15 errors     >15
Spelling,               

APA style          Clear 
Adequate        Sketchy          Weak           Disorganized
Content                


Organization     Harmonious     Fluid           Choppy         Interrupted   Non sensical  
of ideas                                                                                                     
Personal/             Tight               Loose          Verbose          Sloppy       Non formatted
Professional        Connection                                                                    

Relevance

Critical                Integrated/             Vague             Heavy reliance                Copied/ No  

Thinking/            specific           involvement           on quotes                        involvement
Support of Ideas interaction                                                                             w/ material                                                                  
Professional
Appearance/Style Polished/            Dry               Wordy/           Lack of style         No 

                               Packaged          but nice       no relevance      & structure      structure

________________________________________________________________________

Common Assignments/Assessments – LIVETEXT REQUIREMENTS 
Common Assignment 1:
   Ethical Principles in Clinical Mental Health Counseling

Discuss each of the following ethical principles.  In your response include the implications for mental health practice and your understanding of the application of ethical standards for each principle.

· Autonomy

· Nonmaleficence

· Beneficence

· Justice

· Fidelity

· Veracity

· Aspirational ethics

· Mandatory ethics

Common Assignment 2:
  Law and rules in state licensure and/or certification field

Discuss in detail the following:

a. Describe the criteria and standards for becoming a licensed professional counselor in your state of proposed practice.  Include educational and experiential requirements for licensure, and the scope of practice for the selected state of practice.  

b. Distinguish between licensure, certification, and accreditation

c.
Specifically describe the Ethical Code of Conduct or Professional Standards used for licensed professional counselors in your state of proposed practice.

d.
Describe the concept of core provider status and the implications of this concept to accessibility to and funding for mental health services.

Common Assignment 3:  Ethical Decision Making Processes_____________
1) Discuss one (1) of the following ethical decision-making models:

· Forester-Miller and Davis (1996)

· Corey, Corey, & Callanan (2007)

· Kitchener, K. (1984)

Forester-Miller, H., & Davis, T. (1996).  A practitioner’s guide to ethical decision 

making.  Alexandria, VA:  American Counseling Association.

Corey, G., Corey, M., & Callanan, P. (2007). Issues and ethics in the helping professions 

(7th ed.)  Pacific Grove, CA:  Brooks/Cole.

Kitchener, K.S. (1984).  Intuition, critical evaluation and ethical principles:  The 

foundation for ethical decisions in counseling psychology.  The Counseling Psychologist, 12, 43-55.

2) Describe the application process of one of the above decision-making models to the following ethical dilemma:

(The course instructor will list a specific counseling related ethical dilemma for the student to apply an ethical decision making model.  Ethical scenarios should be selected from:  Herlihy, B., & Corey, G. (2006). ACA ethical standards casebook (6th edition)(or latest edition).  Alexandria, VA:  American Counseling Association).
_________________________________________________________________________
LiveText Rubrics for Assignments and Assessments

CP6601 Legal, Ethical, and Professional Standards and Issues

CACREP 2009 Standards for Clinical Mental Health Counseling – Section A,B,C,E,G,I,K

COMMON ASSIGNMENTS/ASSESSMENTS FOR CP6601 Legal, Ethical, and Professional Standards and Issues.

List all common assignments required in course.  Assignments must assess the most recent CACREP standards in content related to the course.
Essay #1:  Ethical principles in clinical mental health counseling.

Essay #2: Laws and rules in state licensing and certification area.

Essay #3:  Ethical Decision Making Processes.

The rating must be 1-5 with 1 being low and 5 being the highest – can change terms no understanding, below average, average, mastery, and advanced.  Rating must match percentages listed in template.

 Essay #1:  Ethical principles in clinical mental health counseling.

	Topic

Standard: 

Assignment/Assessment
	       1

0-59%

No Understanding
	      2 

60-69%

Below

Average


	       3

70-79%

Average
	       4

80-89%

Mastery
	       5

90-100% 

Exceptional

	Nature of professional ethics and delivery of mental health services. CMHC:A.2 & B1.


	Does not have understanding of Nature of professional ethics and delivery of mental health services.
	Below average in knowledge of nature of professional ethics and delivery of mental health services.
	 Average knowledge of nature of professional ethics and delivery of mental health services.
	 Mastery in knowledge of the nature of professional ethics and delivery of mental health services.
	Exceptional in knowledge and understanding of the nature of professional ethics and delivery of mental health services

	Professional ethical issues relevant to the practice of clinical mental health counseling. CMHC:C.9


	Does not have an understanding of professional ethical issues relevant to practice of clinical mental health counseling.
	Below average in knowledge of professional ethical issues relevant to practice of clinical mental health counseling.
	Average in knowledge of professional ethical issues relevant to the practice of clinical mental health counseling.
	Mastery in knowledge of professional ethical issues relevant to the practice of clinical mental health counseling.
	Exceptional in knowledge and understanding of professional ethical issues relevant to the practice of clinical mental health counseling.

	Ethical issues associated with dealing with multicultural clients. CMHC: E.1


	Does not have an understanding of ethical issues associated with dealing with multicultural clients.
	Below average in knowledge of ethical issues associated with dealing with multicultural clients.
	Average in knowledge of ethical issues  associated with multicultural clients.
	Mastery in knowledge of ethical issues associated with dealing with multicultural clients. 
	Exceptional in knowledge and understanding in ethical issues associated with dealing with multicultural clients.


Essay #2:  Laws and rules in state licensing and certification area.

	Topic

Standard: 

Assignment/Assessment
	       1

0-59%

No Understanding
	      2 

60-69%

Below

Average


	       3

70-79%

Average
	       4

80-89%

Mastery
	       5

90-100% 

Exceptional

	Ethical standards, codes of conduct, and current laws and regulations. CMHC: A.2 &B.1


	Does not have understanding of ethical standards, code of conduct, and current laws and regulations
	Below average in knowledge of ethical standards, code of conduct, and current laws and regulations.
	Average in knowledge of  ethical standards, codes of conduct, and current laws and regulations.
	Mastery in knowledge of ethical standards, codes of conduct, and current laws and regulations
	Exceptional in knowledge and understanding of ethical standards, code of conduct, and current laws and regulations.

	Current laws of the state in which intent to practice

CMHC: B.1


	Does not have an understanding of current laws of state which intent to practice.
	Below average in knowledge of current laws of state which intent to practice.
	Average in knowledge of the current laws of state which intent to practice.
	Mastery in knowledge of current laws of state which intent to practice.
	Exceptional in knowledge and understanding of current laws of state which intent to practice.

	Implement counseling ethics and state laws into counseling practice. CMHC: B.1

 
	 Does not have an understanding of how to implement counseling ethics and state laws into counseling practice.
	Below average in knowledge of  how to implement counseling ethics and state laws into counseling practice.
	 Average in knowledge of how  to implement counseling ethics and state laws into counseling practice.
	Mastery in knowledge of  how to implement counseling ethics and state laws into counseling practice.
	Exceptional in knowledge and understanding of how to implement counseling ethics and state laws into counseling practice.


Essay #3:  Ethical Decision Making Processes

	Topic

Standard: 

Assignment/Assessment
	       1

0-59%

No Understanding
	      2 

60-69%

Below

Average


	       3

70-79%

Average
	       4

80-89%

Mastery
	       5

90-100% 

Exceptional

	Identify and resolve ethical concerns and dilemmas. CMHC: B.1


	Does not have understanding of how to identify and resolve ethical concerns and dilemmas.
	Below average in knowledge of how to identify and resolve ethical concerns and dilemmas
	Average in knowledge of how to identify and resolve ethical concerns and dilemmas.
	Mastery in knowledge of how to identify and resolve ethical concerns and dilemmas.
	Exceptional  in knowledge and understanding of how to identify and resolve ethical concerns and dilemmas.


CP 6601 (Instructor)

LIVETEXT INSTRUCTOR’S STANDARDS SUMMARY FORM

CACREP Standards

Instructor completes form at the end of the course. This form assesses student progress in meeting CACREP objectives and provides summary assessment information for program evaluation. The form is completed by the instructor at the end of the semester/term
	Topic

Standard: 

Assignment/Assessment
	       1

0-59%

No Understanding
	      2 

60-69%

Below

Average


	       3

70-79%

Average
	       4

80-89%

Mastery
	       5

90-100% 

Exceptional
	

	LiveText Assignment 1

Ethical principles in clinical mental health counseling

CMHC A.2, B1, C9,E1
	Does not have understanding of Nature of professional ethics and delivery of mental health services.
	Below average in knowledge of nature of professional ethics and delivery of mental health services.
	 Average knowledge of nature of professional ethics and delivery of mental health services.
	 Mastery in knowledge of the nature of professional ethics and delivery of mental health services.
	
	

	LiveText Assignment 2

Laws and rules in state licensure and licensing and certification area

CMHC A2, B1
	Does not have understanding of Nature of professional ethics and delivery of mental health services.
	Below average in knowledge of nature of professional ethics and delivery of mental health services.
	 Average knowledge of nature of professional ethics and delivery of mental health services.
	 Mastery in knowledge of the nature of professional ethics and delivery of mental health services.
	
	

	LiveText Assignment 3

Ethical Decision Making Processes

CMHC B1
	Does not have understanding of Nature of professional ethics and delivery of mental health services.
	Below average in knowledge of nature of professional ethics and delivery of mental health services.
	 Average knowledge of nature of professional ethics and delivery of mental health services.
	 Mastery in knowledge of the nature of professional ethics and delivery of mental health services.
	Exceptional in knowledge and understanding of the nature of professional ethics and delivery of mental health services
	


Attendance Policy:
Attendance is mandatory. No automatic cuts are authorized. Excessive absences will be reported to appropriate Veterans Administration (VA) and military officials. 
Absences and/or excessive tardiness will result in a grade reduction. Because of the brevity/intensity of the class, if a student misses 3 classes (for whatever reason), they may be asked to withdraw from the course and retake at a more opportune time.
Class Participation & Exercises:
There will be opportunity for student discussion of ethical issues and legal issues during each class. In-Class Learning Opportunities will include an unannounced assignment that will require consideration and understanding of the main themes of the chapters. You must be present in class to participate in these assignments.  Examples of possible learning opportunities may include but are not limited to: quizzes, video reaction paper, in-class debates, an essay question, an observational activity, researching a topic, group activity, etc. This includes participation in small group exercises, class discussions, attitude, supportiveness toward classmates, discussing videos in class. Reaction papers will be required after video viewing, as well information in videos may be on exams. 

Participation in Class Rubric:

	Types/ Grade
	A
	B
	C
	D

	Frequency
	Optimal (not too much or too little), moves discussions along, sensitive
	Contributes and does not dominate
	Talks over others, breaks flow of discussion
	Too frequent responses or silence, distracting

	Relevance
	Asks key questions, enhances discussion
	Contributions somewhat supportive, general not specific
	Repeats what has been said, speaks too much about self
	Comments not related to topic, statements are confusing

	Provides leadership
	Challenges and provides insights on topic
	Shares ideas but not that persuasive
	Is not that attentive nor contribute to deeper understanding
	Does not listen to other’s ideas, lacks respect

	Productive participation
	Is not argumentative, has humility to listen to other points of view
	Sometimes thinks others should think as they do
	Tends to react to what others say
	Is argumentative and antagonistic toward others

	In class

Participation
	Actively engages in class interactions
	Isolates in class and evades discussion
	Repeated tardiness, may use class time for unrelated topics
	Repeated absences, uses laptop in class


Presentation: 

Each student will be required to present on an ethical issue/s related to a relevant topic. Each topic is to be presented ONLY once. Topics are to be approved by the instructor. Each presentation is to be 30 minutes. The presentation is to cover a review of the literature, from professional journal articles, dealing with ethical issues related to the topic plus any ideas of your own. An outline of the presentation and list of references is to be provided to each of your classmates when you present. 
Oral Presentation Rubric:
	Categories/ Grade
	A
	B
	C
	D

	Content/ Organization
	Clear purpose

Major ideas summarized in logical sequence
	Not as clear to follow, choppy
	Speaker jumps around, inconsistent
	Little to no sequence of information

	Subject/ Knowledge
	Student demonstrates full knowledge of subject
	Student does not elaborate on questions about subject
	Student uncomfortable w/ questions about topic
	Student does not have clear grasp of information

	Graphics
	Graphics explain and reinforce
	Graphics only relate to information
	Graphics rarely support text and presentation
	Superfluous or no graphics

	Mechanics
	No misspellings or grammatical errors
	No more than 2 errors
	No more than 3 errors
	No more than 4 errors in presentation

	Creativity/ Delivery
	Original presentations, captures attention
	Some originality, good variety of material
	Little or no variation and originality
	Repetitive, insufficient use of material and media

	Length of Presentation
	Within time limit
	Within 4 minutes of time limit
	Within 6 minutes of time limit
	Within 10 minutes of being too long or short


Research Paper: 

A 7-10 page paper related to any law or legal case or precedent pertaining to the practice of psychological services in a mental health setting. The paper should be prepared in APA style and approved by the instructor in advance of the due date. The paper should include background information about the law/case, as well as relevant pros and cons and your personal reaction/opinion about it.
APA Writing Style:

Please take advantage of the Troy University Writing Center (trojan.troy.edu/writingcenter/links.html) 

	
	The writing center is available to all students and provides links to Other Resources. Documentation Styles | Reference Sites | Grammar/Composition Literature Resources | ESL | Additional Resources.


Below are some helpful websites to help you learn how to write your paper in APA style:
www.sas.upenn.edu/cwic (Helpful resources for presentations and preparation in general)
http://www.wright.edu/~martin.maner/rptemp.htm  (APA template for research paper)

http://owl.english.purdue.edu/owl/resource/560/01/  (APA formatting and style guide)

http://my.ilstu.edu/~jhkahn/APAsample.pdf  (Sample paper in APA format)

www.apastyle.org/fifthchanges.html  (APA 5th Edition Publication Manual Changes) 

http://webster.commnet.edu/apa/apa_index.htm  (A Guide for Writing Research Papers based on American Psychological Association (APA) Documentation) 
APA review form (Sample paper) is found on http://spectrum.troy.edu/mmatise (once on website, click “new student”; then click “home” at the top of the page, under “new student stuff”; then click “CP6600- Professional Orientation & Ethics”; then click “other stuff” to the left of the page; then click on “APA” in the middle of the page. You will see “Templates” for APA style. 
LIBRARY SUPPORT:
Troy University Southeast Region offers library services through a virtual library. Two professional librarians are located in Suite 14 of the Florida Office, where they offer the following services to students via telephone, e-mail, and in person: reference assistance, technical assistance with using the online resources, and any other help that students might need. During the hours that the Librarians are there, students in the local area may

also come for hands-on assistance in using the computers to access information. The hours (Central Time) for services are Monday through Friday, 8 a.m. to 5 p.m. Although the office is closed on Saturday, Sunday, and holidays, during these times, students may access Live Chat, an instant messaging service, for online assistance from the Troy libraries. There is a link to that service on the University College Library Services Web page, http://uclibrary.troy.edu.
Contact information: Phone numbers: 800-638-7237; 850-301-2154; 850-301-2129. E-mail: library 1 @troy.edu.
Annotated Bibliography:

Information on “How to Prepare an Annotated Bibliography” = www.library.cornell.edu/olinuris/ref/research/skill28.htm
INCOMPLETE GRADE POLICY
An incomplete grade indicates that a student has not completed all of the assigned class work or has not taken all class examinations, but is otherwise passing the course. Only the instructor can determine whether an incomplete grade is justified. It cannot be automatically assigned, but rather must be requested by the student by submitting to the instructor the Petition for and Work to Remove an Incomplete Grade form. If the Petitions are approved, a signed copy will be mailed to the student. An “I” can never be used in lieu of an “F” nor can an “I” be assigned because of excessive absences.

It is the student’s responsibility to contact the instructor regarding the deadline for completing all course requirements. Any student who receives a grade of Incomplete must adhere to the work completion deadline set by the instructor, not to exceed the end of the following term. This deadline applies whether or not the student re-enrolls for the semester following the assignment of the incomplete grade (s). Failure to clear the incomplete within the specified time will result in the assignment of a grade of “F” for the course.
Absence policy:
In registering for classes at the university students accept responsibility for attending scheduled class meetings, completing assignments on time, and contributing to class discussion and exploration of ideas.

In cases of inclement weather or other emergency conditions, the Office of Executive 
Vice Chancellor and Provost will announce cancellation of classes through the local and regional media as well as through the University’s web site.

Students should not plan on missing a class because of the intensity of the term and the material we are required to cover. An absence is an absence regardless of whether it is excused or not.  Students may miss one class without it affecting their overall grade. Two absences will demote your final grade, at least, by one letter. If a student is absent three times, the instructor will strongly encourage the student to withdrawal from the course and retake when it is more conducive to the student’s schedule. Excessive tardiness will affect your overall grade (Three tardies equal one absence). If you miss a class, it is the student’s responsibility to contact another student about what they missed and to obtain any notes and/or handouts that were given.
INTERNET
You may be expected to use the Internet as part of your course work, as determined by your instructor.

AMERICANS WITH DISABILITIES ACT (ADA):
Troy University supports Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, which insure that postsecondary students with disabilities have equal access to all academic programs, physical access to all buildings, facilities and events, and are not discriminated against on the basis of disability. Eligible students, with appropriate documentation, will be provided equal opportunity to demonstrate their academic skills and potential through the provision of academic adaptations and reasonable accommodations. Further information, including appropriate contact information, can be found at the link for Troy University’s Office of Human Resources at http://www.troy.edu/humanresources/ADAPolicy2003 .htm
STANDARD OF CONDUCT:
The commission or the attempt to commit any cheating and/or plagiarism are in violation of the Standard of Conduct stated in the Troy University – Florida Region Student Handbook, and may be disciplined up to including suspension and expulsion. Plagiarism is the passing of of the thoughts or works of another as one’s own. Plagiarism involves giving the impression that a person has thought, written, or produced something that has, in fact been borrowed from another. Plagiarism may result from poor technique of citation or more serious cases as: copying the work of another person; submitting the work of another person; or closely paraphrasing a piece of work without due acknowledgement.

Question about plagiarism? Go to http://uclibrary. troy. edu/he lp/he lps-plagiarism. htm 
ALLEGATIONS OF PLAGIARISM:
The College of Educations defines plagiarism as:

· Three consecutive words that are not common professional language used from another source without quotation
·  Rephrasing another author's words without appropriate citation

·  Using another author's ideas or data without appropriate citation

·  Submitting another author's or student's writing as one's own
· Directly quoting a source without using appropriate APA or MLA style (whichever is required by the instructor) citation to show that it is a direct quote.  

· Intentionally taking information from a source and not giving appropriate credit

Students who commit plagiarism will be subject to disciplinary actions as outlined in The Oracle for Academic Misconduct and violation of the Honor Code.  The Standards of Conduct and Disciplinary Procedures define university procedures in these matters. Students have the right to request consideration by the Student Services Conduct Board. 

Consequences for plagiarism are as follows:  
Penalty/Failure can only be applied to the assignment.  Only in situations where the assignment is critical to successful completion of the course may the faculty fail the student for the course.
Depending on the circumstances, the penalty imposed for plagiarism may include a warning, resubmission, and loss of marks, failure on a particular assignment or course, or a charge of misconduct to be dealt with by Troy University.

CELL PHONES/ LAPTOPS AND OTHER ELECTRONIC DEVICES USED IN THE INSTRUCTIONAL ENVIRONMENT
Use of any electronic devise by students in the instructional environment is prohibited unless explicitly approved on a case-by-case basis by the instructor of record or by the Office of Disability Services in collaboration with the instructor. Cellular phones, pagers, and other communication devices may be used for emergencies, however, but sending or receiving non-emergency messages is forbidden by the University. Particularly, use of a communication device to violate the Troy University “Standards of Conduct” will result in appropriate disciplinary action (See pp. 42-52 of the Oracle).

In order to receive emergency messages from the University or family members, the call receipt indicator of devises must be in the vibration mode or other unobtrusive mode of indication. Students receiving calls that they believe to be emergency calls must answer them quietly without disturbing the teaching environment. If the call is an emergency, they must move unobtrusively and quietly from the instructional area and notify the instructor as soon as reasonably possible. Students who are expecting an emergency call should inform the instructor before the start of the instructional period.

Miscellaneous Information:
· All written work, such as exams and project paper, must be typed (double-space, 12-point font, one-inch margins, Times New Roman).  A hard copy of papers is required unless otherwise stated by the professor; in which case it will be accepted through e-mail, as long as it is word-processed, saved, and attached to the email as a document that can be opened with MS Word.
· Taking credit for another’s words or ideas, without proper documentation, is a form of cheating known as plagiarism. Avoid this through proper APA-style referencing.  Collaborating on exams with classmates during the exam period is also cheating.  Cheating of any sort will result in zero points for the activity in question and/or a zero for the course.
· Regular attendance, keeping up with text readings and persistent effort are the keys to success in this class.  Due to federal guidelines, our registrar requires that I report you as absent from the course if you do no work for a period of two weeks.  Please communicate with me right away if you find yourself falling behind!  
· If you miss class, you are responsible for getting notes from a classmate.  After you get the notes, I will be delighted to answer specific questions on the material you missed to help you understand and catch up.  
· A general rule for the amount of study time required for any college course is 2-3 times the amount of class time. That means you should be prepared to spend an average of six to nine hours a week, outside of class time, working for this class.
· Every effort will be made to start the class on time.  However, you are welcome to enter the room late as long as you do not disrupt the lecture/discussion.  Chronic tardiness is not acceptable.
· An atmosphere of respect is the only acceptable atmosphere in this class.  Any student engaging in disruptive, rude, or mean-spirited behavior will be warned and/or asked to leave. Refer to the college catalog for more on student conduct.  Examples of disruptive behaviors include, but are not limited to: conversations not including the entire class, hostile or degrading remarks, active cell phones or pagers.  
COMMENTS & QUESTIONS:
At Troy University, students are our most valuable commodity. If you have any comments or questions about this course, please do not hesitate to contact me.

NOTE: The instructor reserves the right to make changes on the syllabus in any way necessary to meet the needs of the class and will have the final say on syllabus and assignment interpretation.  Any changes will be announced.

PLEASE TURN IN THIS SHEET (SIGNED) TO YOUR INSTRUCTOR BY THE SECOND CLASS PERIOD
Acknowledgement of Syllabus Content

(Please sign and turn in this sheet indicating you have read and understood the course requirements and student expectations)

I________________________________________have read and understand the course 

syllabus for_______________________________at Troy University, which 

is being taught by___________________________. 

________________________________________         ________________________

    STUDENT’S SIGNATURE                                        DATE

